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CHEBEAGUE ISLAND LIBRARY - ASSISTANT 

The Library Assistant works under the direction of the Library Director to provide support to the director and any other employees or volunteers in all aspects of day to day library operations in a manner that is consistent with the Library’s Mission Statement:

“The Chebeague Island Library provides a welcoming center to foster the learning of the entire Island Community.  The Library cultivates knowledge and enjoyment and brings enrichment and stimulus to Chebeague through diverse collections, innovative technology, research and educational resources, programs and services in response to Island interests.”
Line of Responsibility


The library assistant shall report directly to the librarian/director who will assign hours and duties in accordance with job description, and abilities.  
Qualifications

· Familiarity with library experience either through previous employment or volunteer work, or as a patron of any library  

· Better than average knowledge of literature, current events, a willingness to learn

· Tech savvy in multiple platforms with a proven ability to trouble shoot where needed and willingness to learn

· Intuitive 

· Comfortable with the abilities and interests of patrons, especially children
· Respects all library policies and procedures

· Understands what privacy means in the library setting

· Is flexible and can multi-task
Statement of Duties

· Serves all library patrons with equal respect and concern for individual needs.

· Works cooperatively with other staff members, volunteers and board of trustees in the execution of assigned duties.

· Supports librarian/director and other staff members in the day to day operation of the library as the librarian/director may direct.

· Supports and participates in the maintenance of resources e.g. computers, print collection for all patrons in the community.  Assists in making recommendations to the librarian/director for purchases/acquisitions.

· Supports in the processing of new acquisitions to the collection. 

· Supports in the maintenance of displays of newly acquired materials or per any grants requirements.



Chebeague Island Library





The Library is looking to hire a substitute Library assistant.  If you are interested in filling in for staff on an “as need” basis, please call the Library at 846-4351 for an application and details.   
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